Dear Colleagues,

In May 2008, the IOOS Messaging working group initiated the roll-out of the first
elements of an I00OS “communications toolkit”. This included an IOOS emblem,
messaging guide, and presentation template. We received many comments from the
broad I00S community and from the Interagency Working Group on Ocean
Observations (IWGOQ) which is the interagency body with oversight of I00S
development.

The working group has compiled and carefully considered all of the comments, and made
changes to the materials based on this feedback. We are now pleased to provide you with
the final versions of the IOOS emblem, the presentation template, and a messaging guide.

In order to ensure effective branding of 100S, the working group asks that you consider
the following guidance in your use of this material:

1. On behalf of the IOOS community, NOAA registered the letters “100S”. The
registration symbol ® informs the public that the mark is federally trademark
registered and protected. Therefore, please use the ® symbol whenever you use the
term 100S in written and on-line educational services such as seminars, conferences
and briefings.

2. On behalf of the IOOS community, NOAA intends to register the new 100S emblem.
This registration will take approximately 12 months to complete. The tm symbol ™
is an informal notification that there is a public claim as a trademark. Therefore, we
ask that you use the ™ symbol whenever you use the I00S emblem. The working
group will notify you once the registration is complete, at which time we will use the
registration symbol ® with the emblem.

3. There are three versions of the IOOS emblem which are acceptable to use (color,
black and white, and transparent). The emblem is available in different file formats
(e.g., .eps, .ai, .jpeg, .tiff, .gif, and .psd) depending on user needs and software. We
will make these available for immediate download through the NFRA and NOAA
I00S websites. Please do not otherwise modify this graphic.

4. Please use the I00S emblem if IOOS funding has been provided in part or total to
support an activity, or if the activity is otherwise considered to be part of IOOS. This
does not preclude you from using other logos in conjunction with the IOOS emblem.
It is simply intended to attribute 100S activities under the banner of 100S in order to
achieve effective branding.

Please recall that the key and core messages, “elevator speech” message development,
and other background material found in the Messaging Guide are not intended as a script
to be memorized and regurgitated verbatim. These are reference materials and we expect
that people will use their own words to describe 100S, depending on their own comfort
level. However, we do encourage people to build upon these materials.



To facilitate this, the working group is establishing a web-based repository for I00S
communications material which will permit members of the IOOS community to
contribute to and access communications tools including standard presentations and a
photo library. This repository will be hosted on the Ocean United website,
http://oceanunited.net, which will also serve as a repository for messaging material
related to observing systems being developed by other nations. We encourage you to
register to use this website. Please note that this site is currently under construction and it
will be a few months from the issue of this letter in August, 2008 before it is populated
with all the material we plan to include. Your early feedback on the structure of the site
and contributions to site content would be gratefully received.

In an era of finite resources and competing priorities, we all must find ways to overcome
the challenge of communicating the importance of I0OS. The working group hopes you
find these materials helpful in your communication and outreach efforts.

Thank you for efforts in supporting 100S.
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